Creating a Microsoft Account

Note: Use Microsoft Edge for this. Although other browsers should work fine most of the time, use
Microsoft Edge when working with OneDrive, because Edge is a Microsoft product and occasionally
there may be “quirks” when using other browsers.

What is a Microsoft account? A Microsoft account is a personal account required for access to
Microsoft’s products and services.

What is a Microsoft account used for?

You need a Microsoft account to sign in to your Windows pc, Xbox console, or any of Microsoft’s
products and services, including Office, Outlook.com, OneDrive, Xbox Live, Microsoft 365, Family Safety,
Skype, Bing, Microsoft Store and MSN.

Important Note: You already have a Microsoft Account from LSCPA. You may also have another
Microsoft account for another school or workplace. However, for these assighments, you must use a
personal Microsoft account. Do not use your Lamar or school or workplace Microsoft account for
these assignments.



1. To create your Microsoft account, first go to onedrive.live.com or
or https://account.microsoft.com/account/CreateAccount You
may already have a personal account. If so, you can just log in. at
onedrive.live.com

2. Note: the initial screens may vary here, but you are looking for
the “free” account. As of 11/3/24, this is what you’ll probably
see

Microsoft OneDrive

Keep your files, photos, and videos automatically backed up and

-
A

available on all your devices.

m [ Create a free account
See plans and pricing e SO

Your Microsoft account connects all your Microsoft apps and services.

m | Create an account /



https://account.microsoft.com/account/CreateAccount

3. Create an email account. First, click Get a new email address

BT Microsoft

Create account

someone@example.com

Use a phone number instead

Get a new email address

4. Enter a anew email address
IMPORTANT! This email address you enter here becomes the
name of your Microsoft account. It will be
something@outlook.com. Remember it!



Bn Microsoft

Create account

MNew emall @outlook.com v

Mext



5. Enter a password and deselect promotional emails, then click Next

B® Microsoft
& jcacademic3@outlook.com

Create a password

Enter the password you would like to use with your
account.

D Show password

D I would like information, tips, and offers about
Microsaft products and services.

Choosing Mext means that you agree to the Microsoft Services
Agreement and privacy and cockies statement.



6. Enter your birthdate

B® Microsoft
« Jracademic3@outlook.com

What's your birthdate?

We need just a little more info to set up your
account. Your date of birth helps us to provide you
with age-appropriate settings.

Country/region

United States

Birthdate

Month ~ “~ Day ~ Year

Mext



7. Enter your name

B8 Microsoft
« jracademic3@outlook.com

What's your name?

We need just a little more info to set up your
account.

First name

Last name

Mext



8. If this appears, click Next to solve a problem to prove you are not
a robot.

B® Microsoft
“ jcacademic3@outlook.com

Create account

Please solve the puzzle so we know you're
not a robot.

Y

Mext



9. You now have created your Microsoft account. What you see
next is called Outlook. It is the website you use to read your
Microsoft email for your new account. Notice the website is

outlook.live.com.
&« C Y & outlooklivecom/mail/0/inbox I+ N | g :

= Apps Default tabs BUSI E Launch M§ Inbox (18643) E Mow ) Messages for web »

= =1 Mark all as read Undo

@ Focused Other Filter -~

s Qutlook Team
Welcome to your new Outlook.com account 741 AM
Hi JC, Welcome to your new Outlook.com account. Outlock lets you stay connected, organized, and pr...

Get started pd

~ 0 of 6 complete

Choose your lock
= @ Confirm time zone
;{0‘ Import contacts
B Send a message
£
[] Get Qutlook mobile
b
% Upgrade to Microsoft 365

%



10. To get to OneDrive, you can click on the App Launcher in the

corner and select OneDrive.
&« c 0O & outlooklive.com/mail/0/inbox E s J a :

i Apps Default tabs BUSI E Launch M Inbox (18,643) E MNow ) Messages for web »

= MNov message = Mark all as read Undo

Other Filter

ue Qutlook Team
Welcome to your

g Outlook.com account T:41 AM
Hi JC, Welcome to you

g Outlook.com account, Outlook lets you stay connected, organized, and pr...

Get started

~ 0 of b complete

Choose your lock
= & Confirm time zone
= & Import contacts
- App Launcher
R B- Send a message
[l GetOutlook mobile
i
9 Upgrade to Microsoft 365

%




11.  You are now in Onedrive. Notice the web address is
onedrive.live.com. In the future, you can go directly to Onedrive
by entering onedrive.live.com in the address bar.

2 Search everything

JC Academia + New v T Upload v
B My files -
“0) Recent
My files
Photos
a*  Shared
& PRecycle bin ' ° —_
0 m 0
Al Al al
Documents Personal Vault Pictures
Just now Just now

Get 1TB (1000 GB) of storage and
the latest Office apps for PC or Mac.
Learn more.

%P Go premium

1.1 MB used of 5 GB LY
s Getting started with On...

Get the OneDrive apps Just now



